
Carter County Schools 

Medication Distribution Policy 
 

Medication should be administered at home when possible.  However, the Carter County Board of Education 

will assist in maintaining medication schedules for any student who requires such medication to attend school.  It is 

the district policy that trained staff members of Carter County Schools shall be permitted to administer medication 

during school hours, if it is not feasible for the parent to do so. The goal of the Carter County Schools medication 

administration policy is to ensure safe and appropriate medication administration by Carter County School staff 

members when necessary. 

 

Medication Administration 

Only the school nurse, or staff member(s) designated by the principal or district who have been willingly trained by 

the District Registered Nurse, shall be responsible for administering or assisting the student in self-administration of 

medication, documentation of administration, and storage of all medications in a locked cabinet. 

 

Parents shall be informed of the policy requirements.  School personnel responsible for the safe and appropriate 

administration of medication shall not be permitted to administer medication if the requirements outlined in this 

policy are not followed.  In such situations, the parent/guardian will be notified by telephone and/or written notice. 

 

The parent or legal guardian must complete and sign a board-approved authorization form for the administration of 

any medication at school.  This authorization must contain the following information: the student’s physician, the 

full name of the medication(s) approved, the dosage approved/prescribed, the time(s) administration required during 

school hours, known allergies, and any known side effects of medications(s) approved.  This medication 

authorization must be completed each school year, and must be updated with any medication or regimen change. 

 

A parent/guardian’s hand written request for staff to administer medication to a student shall be honored for that 

day only.  This written request must contain the following information: 

 Student Name 

 Medication Name 

 Proper Dosage in accordance with pharmacy label or the recommended dosage label on over the counter 

medications. 

 Appropriate Time(s) to administer the medication with regard to pharmacy label or dosage label 

 The Date 

 Parent/Legal Guardian Signature 

 

General Medication Policy 

All prescriptions and over-the-counter (OTC) medications brought into Carter County Schools from the student’s 

home shall be taken to the school’s office immediately upon arrival to school.  Students in violation of this shall be 

subject to disciplinary action by the principal of the school.  A signed, completed consent must accompany the 

medication or it must be completed at that time by the parent/guardian.  Medications not accompanied by a written, 

signed consent form shall not be administered. 

 

All medications shall be brought to the school by a parent/guardian or other designated adult.  In the event the 

parent/guardian cannot bring the medication to school, it is that parent/guardian’s responsibility to notify the school.  

The school principal or designated staff must give approval before the student transports the medication to school if 

they are in elementary school.  In general middle and high school students may transport medications, meeting 

policy requirements, to school if they take this medication to the nurse’s office immediately upon their arrival to 

school.   

 

No products containing aspirin (ASA, acetylsalic acid) shall be given without a physician’s order.  This includes 

medications such as Pepto Bismol that carry warnings regarding Reye’s syndrome. 

 

All medication must be in their original containers, match the container’s label and have unexpired dates.  No two 

liquid medications may be mixed.  No two medications may be in the same bottle.  A licensed physician or dentist 



must prescribe the medication for the student.  A pharmacy approved measuring device must accompany liquid 

prescriptions. 

 

Students are to be supervised while taking any medication. 

 

The first dose of any medication is recommended to be given at home under parental/guardian supervision. 

 

Medication shall not be “borrowed” from another student for administation —even from a sibling with identical 

medication.  Contact the parent/guardian by telephone and alert them of the need for medication. 

 

Students shall not share any medication, prescription or over-the counter, with another student.  Each school year the 

District shall notify students of this prohibition.  Violations shall result in appropriate disciplinary action, including 

but not limited to suspension or expulsion. 

 

Non-prescription medication, without a physician’s order, left at school will be destroyed after 10 days.  Prescription 

and non-prescription medication(s) with expired dates will be destroyed to ensure the safety of all students.  To 

ensure the safety of all students, the school nurse and/or the school principal will destroy all medications left at 

school at the end of the last day of the school year. 

 

Prescription Medication 

Prescription medication must have the original pharmacy label containing the following:  the student’s name, the 

physician’s name, the medication name, strength, dosage, date, time for administration, and the dispensing 

pharmacy.  Medication stating, “once a day,” “at bedtime,” QD (every day), BID (twice a day) indicated medication 

is to be given at home and not during school hours.  School personnel will refuse medication with such labels.  

 

Medication with labels altered in any way will be refused. Per KRS218a.210, “a person to whom or for whose use of 

any controlled substance has been presented, sold or dispensed by a practitioner or other persons authorized under 

this chapter, may lawfully possess it only in the container in which it was delivered to him by the person selling or 

dispensing the same.” 

 

Prescription medications required daily at school will be limited to no more than a 30 day supply.  Medication shall 

be counted upon receipt from the parent/guardian and be documented on the medication administration log for the 

medication.  Students who receive approval to transport medication may bring a parent/guardian signed refill slip. 

 

Changes in the dosage and/or times of administration must be received in the form of a written order from the 

physician and a new prescription bottle from the pharmacy indicating the change and a signed note from the 

parent/guardian. 

 

Non-Prescription Medication 

Over-the counter medication brought from the student’s home must be received in the original container, dated upon 

receipt, and shall be given no more than three (3) consecutive day without a physician’s order.  The approval of a 

health care provider is always recommended for the use of nonprescription medication. 

 

Medication Administration by the Students 

Self-medication may occur provided the parent/guardian has written approval on file with school personnel.  Such 

approval shall assure school personnel that the student has been properly instructed in self-administering the 

medication.  The medication may be prescription or non-prescription.  The medication shall be kept in a locked 

cabinet under school personnel supervision unless otherwise approved. 

(See Emergency Medication) 

 

If, at any time, the student demonstrates an inability to self-administer medication properly during school hours, they 

will lose the right to do so.  The parent/guardian will be immediately notified of this situation and offered a meeting 

with the nurse or the school principal if desired. 

 

 

 



Emergency Medication 

Emergency medication must be administered per written directions approved and signed by a licensed 

practitioner and the student’s parent/guardian. 

 

If the student has a life-threatening condition, such as anaphylaxis (allergic reactions), asthma or diabetes, 

permission may be granted to carry medications such as an Epi-Pen, or inhaler, glucose tablets, an insulin pen or an 

internal insulin pump on his or her person.  Such permission will only be granted following receipt of a written 

statement or completed authorization form from the student’s physician, and a completed, signed 

authorization/waiver from the parent/guardian. 

 

If the student does not wish to carry emergency medication on their person, it shall be kept in a locked cabinet in the 

school office or in the nurse’s office unless otherwise approved by the principal or designated staff. 

 

The District emergency action plan to address allergic reactions—to protein in food, medication, pollen or 

insect stings---occurring in students with no history of anaphylaxis; asthma attacks non-responsive to 

emergency medication provided by the parent/guardian; hypoglycemic crisis non-responsive to emergency 

oral medications as ordered by the physician or requiring the injection of glucagons provided by the parent is 

as follows; 

 

 Have the Nurse or another adult STAY WITH THE STUDENT 

 Call 911 or have someone call 911 

 Notify the Building Administrator 

 Notify the Parent/Guardian 

 Complete a Student Accident Report 

 

Non-Emergency Fist Aid and Comfort Measures 

Non-emergency first aid and comfort measures such as acetaminophen, throat spray, cough drops, Mylanta, antacid 

tablets, triple antibiotic ointment, sunburn relief spray and other appropriate over the counter medications shall be 

administered only with the express written consent of the student’s parent/legal guardian.  Only the school nurse or a 

designated staff member trained in medication administration shall administer such first aid and comfort measures.  

Such first aid and comfort measures shall be documented on the daily log or on the nurse’s notes on the student’s 

health file. 

 

Documentation 

Administration of medication(s) shall be documented on a board approved medication log.  The log must contain 

signatures(s) of person(s) administering medication and dosage administered.  Subject to confidentiality 

requirements in policy 09.14, upon completion, or change in medication, the log is to be kept in the student’s health 

file for no less than one year.  Documentation shall reflect the starting and ending dates, as well as missed doses and 

absences. 

 

If a student refuses a medication, or is highly resistant to taking medication, the parent/guardian shall be contacted 

immediately.  The medication may be documented as “R”, refused on the log.  If necessary, a conference may be 

scheduled with the parent/guardian to resolve the conflict. 

 

Prescriptions medications, with the exception of antibiotics, must be counted and the number documented on 

the medication log in the nurse’s office.  Licensed nurses may count without a co-signer.  Non-licensed staff 

designated by the district shall have a co-signer when counting medications. 

 

Medications Errors 

Medication administration error may occur.  The following steps shall be initiated immediately: 

1. Keep the student in the first aid location 

2. Assess the student for any obvious ill effects 

3. Identify the incorrect dose and or type of medication taken by the student 

4. Immediately notify the school administrator and the district nurse of the error 

5. Notify the student’s parent/guardian 

6. Notify the student’s physician 



7. If unable to contact the student’s physician, contact the Poison Control Center for instructions.   

1-800-722-5725 

8. Carefully record all circumstance and actions taken, including instructions from the Poison Control 

Center or physician and the student’s status. 

 

Students shall not share any medication, prescription or over the counter, with another student.  Each school year 

the District shall notify students of this prohibition and that violations shall result in appropriate disciplinary action, 

including but not limited to suspension or expulsion. 

 

 

References: 

KRS 218a.210 

HB 126 

HB 353 

 

Related Policy: 

09:2241 

09.224 

09.423 

 

Related Procedures: 

09.2241 AP.21 

09.2241 AP22 

09.2241 AP.23 

09.2241 AP.24 

09.2241 AP.25 

09.2241 AP.26 

09.2241 AP.27 

09.2241 AP.28 

09.224 AP.21 

09.224 AP.22 

09.423 AP.2 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


